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Welcome to Tehachapi City Government.  Your interest in City Government is welcomed, and we hope this handbook will help to clarify the electoral process for you.

This Candidate’s Nomination Packet has been prepared to help guide you through the election process and provide you with the information and requirements needed when filing for and conducting your candidacy for City Council Member.

Contained herein are instructions, forms and general information pertaining to the filing of Nomination Papers, Candidate’s Statements, Campaign Disclosures, Statement of Economic Interests, Mass Mailing and general election information.  It does not provide or attempt to encompass all federal, state, and local regulations.  The objective, however, is to provide information on procedures which will assist you in filing for elective office.

Please review and study the enclosed information to assure that all legal requirements related to the election have been met.

The City Clerk’s Office is open from 7:00 a.m. to 5:30 p.m., Monday through Thursday.  If you need any further assistance, please feel free to contact the City Clerk, or Deputy City Clerk, at (661) 822-2200, or at the following e-mail address: cityclerk@tehachapicityhall.com. 

Whether this is your first election, or you have taken part in the process before, I hope to help make it a positive and enjoyable experience.



Denise Jones	
City Clerk of the City of Tehachapi    	
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Date of Election

Tuesday, November 2, 2010

Positions for Election

Member of the City Council – 3 seats

Term of Office

	A four-year term, ending November 2014
	Receive Oath of Office and assume duties, December 2010
	No term limits have been established

Candidate Eligibility

· Citizen of the United States

· Registered voter and resident within the City limits

· 18 years of age or older

A person is not eligible to hold a position as City Council Member unless he or she is a registered voter and resides within the City limits at the time the Nomination Paper is issued to the candidate, and throughout the entire term of office.

Compensation

	Council Members are paid $150.00 for each Council meeting attended, not to exceed a total monthly salary of $300.00.

Council Meetings

	Regular City Council meetings are held on the first and third Monday of each month at 6:00 p.m.  Special or Adjourned City Council meetings are held as needed.  
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Q. Is there a fee involved in filing for office?
A. No.  


Q.	What if I change my mind about being a candidate after filing my Nomination Paper?
A.	You may withdraw as a candidate at any time PRIOR to the close of the nomination period.  You are NOT PERMITTED to officially withdraw after that date and your name WILL appear on the ballot.


Q.	What happens if some of the signatures I obtain on my Nomination Paper are not registered voters or do not live within the City limits?
A.	It is important that you file your Nomination Paper early to avoid the consequences of a problem of this type.  If you wait until the last day and your sponsor’s signatures, for any reason, are insufficient, you WILL BE disqualified as a candidate.  If you file early, the City Clerk will have time to check the signatures and notify you of any discrepancies.  This will allow you the opportunity to circulate a new Nomination Paper to qualify you as a candidate.


Q.	When does a candidate’s nomination become public?
A.	From the time the Nomination Paper is issued by the City Clerk, the candidate’s name is available to the public upon inquiry.  However, review of the Nomination Paper by the public is not permitted until signature verification is completed.  A full list of qualified candidates will be updated and made available in the City Clerk’s Office throughout the filing period.


Q.	May I change or correct the wording or spelling on my Candidate’s Statement after it has been submitted to the City Clerk?
A.	No, you may not.  Please check your Candidate’s Statement carefully before submitting.  Once filed, it becomes final.


Q.	If I submit a Candidate’s Statement and I change my mind, may I withdraw the statement?
A.	The Candidate’s Statement may be withdrawn, but not changed, during the nomination filing and until 5:00 p.m. on the next workday after the close of the nomination period.


Questions Frequently Asked by Candidates, cont’d

Q.	Can I mail in my Nomination Paper or have my spouse, a friend, or campaign manager deliver them to the City Clerk for me?
A.	Election law does not prohibit another person from filing the Nomination Paper on a candidate’s behalf.  However, candidates are urged to file in person for the following reasons:

1. The Oath of Affirmation and the Affidavit of Nominee must be administered by the City Clerk, the Deputy City Clerk or before a Notary Public.  It is much easier for a candidate to file the Nomination Paper in person and have the oath administered at the time he or she files.

2. The signature of the candidate, as well as other data, is required on many documents involved in the nomination process.  If through an oversight the Nomination Paper is incomplete, the problem can be easily rectified when the candidate files in person.


Q.	When will the official results of the election be received and certified as correct?
A.	The County Registrar of Voters has 28 days in which to canvass the election and certify the results to the City Clerk.  The City Clerk will present the results to the City Council for its acceptance at the first City Council meeting in December.


Q.	When will the newly elected Council Members take office?
A.	The Oath of Office will be administered by the City Clerk at a City Council meeting to be scheduled in December.


Q.	When are the Mayor and Mayor Pro-Tempore selected?
A.	On July 18, 2005, the Tehachapi City Council adopted Ordinance No. 05-02-677, amending Ordinance No. 357 and Tehachapi Municipal Code Section 2.08.040 setting forth the term of the Mayor as follows: Tehachapi City Council amended the first sentence of Section 4(a) of Ordinance No. 357 and Section 2.08.040 of the Tehachapi Municipal Code by deleting and replacing with the following:  "The presiding officer of the council shall be the Mayor, who shall be elected biannually at the first meeting of each even-numbered year, by the Council Members, from among their membership except that the outgoing Mayor may not succeed himself or herself; provided, however, that should the Mayor be subject to reelection during his or her term as the Mayor and either not seek reelection or otherwise fail to be reelected, then the Council shall elect a new Mayor following the election and, thereafter, the Mayor shall be elected biannually at the first meeting following an election of Council Members and shall be so elected by the Council Members from among their membership except that the outgoing Mayor may not succeed himself or herself."

25


[bookmark: _Toc199043518]ELECTION CALENDAR























[image: ]


DATES TO REMEMBER


GENERAL MUNICIPAL ELECTION
NOVEMBER 2, 2010   

	ELECTION CODE PROVISIONS
	DATES

	1. City Council adopted Resolution calling election requesting Kern County to conduct.
(E.C. §10402,10403)
	July 1, 2010

	2. Publication of Notice of Election.
(Publish one time. G.C. §6061, E.C. §10242, 12101,12102, 12109)
Not earlier than 127th day prior to election
Not later than 113th day prior to election
	July 9, 2010

	3. First day to file Nomination Papers
Requires no less than 20 nor more than 30 signatures
(E.C. §10220, 10224, 10407 – 113th day prior to Election)
	July 12, 2010

	4. Last day to submit Resolution to County Board of Supervisors and County Clerk calling election and requesting consolidation 
(E.C. §10403)
	August 6, 2010

	5. Last day to file Nomination Papers and Candidate Statements.  Must be filed concurrently.  
(E.C. §10220, 10224, 10407, 13307 – 88th day prior to Election)
	5:00 PM
August 6, 2010

	6. Last day for candidate to withdraw his/her Nomination Papers, excluding extended filing period.
(E.C. §10224)
	5:00 PM
August 6, 2010

	7. Last day to withdraw Candidate’s Statement.  May not be altered or changed once filed. 
(E.C. §13307)
	5:00 PM
August 9, 2010

	8. First day of extension period for Nomination Papers to be filed.  (Applicable only for Non-incumbent, when the incumbent does not file by the deadline)
(Saturday, August 7th, move to Monday – E.C. §10225,10407)
	August 9, 2010


	9. Last day to file Nomination Papers and Candidate Statements under the extension period provision.  Must be filed concurrently
(E.C. §10224, 10225 – 83rd day prior to Election)
	5:00 PM
August 11, 2010

	10. Last day for candidates to withdraw his/her Nomination Papers filed under the extension period provision.
(E.C. §10225)
	5:00 PM
August 11, 2010 

	11. Last day to withdraw Candidate’s Statement filed under the extension period provision.
(E.C. §13307)
	5:00 PM
August 11, 2010

	12. Randomized Alphabet Drawing by Secretary of State.
(E.C. §13112, 13113 – 82nd day prior to Election)
	August 12, 2010

	13. Last day for City Clerk to certify and file with Kern County the List of Candidates.
(G.C. §6066, E.C. 10403)
	August 13, 2010

	14. Publication of List of Nominees as they shall appear on the ballot.
(Publish once a week, for two successive weeks, and no later than the 7th day prior to Election.  G.C. §6066, E.C. §12110)
	October 26, 2010 

	15. First day filing period for Write-In Candidates
(E.C. §8600-8604, 10103, 10220)
	September 7, 2010

	16. First Pre-Election FPPC Campaign Statement due to City Clerk. 
(G.C. §84200.7, 84200.8, 84215e)
	October 4, 2010

	17. Last day to Register to Vote for the November election
	October 18, 2010

	18. Last day to file as a Write-In Candidate and file Nomination Petitions
(E.C. §8600-8604, 10103, 10220)
	October 19, 2010

	19. Second Pre-Election FPPC Campaign Statement due to City Clerk
	October 21, 2010

	20. Election day
	November 2, 2010

	21. Kern county to Canvass Election Returns
(E.C. §15301, 15308-15310)
	November 30, 2010

	22. Swearing in Ceremony of newly elected council Members
	December 2010
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The following is a brief summary of the filing requirements for individuals seeking the Office of Council Member of the City of Tehachapi.  Additional detailed information is included in this handbook.

Filing Time and Place

	The Nomination Paper must be filed between July 12, 2010 and August 5, 2010, during regular business hours: Monday through Thursday, 7:00 a.m. to 5:30 p.m. in the Office of the City Clerk. The last day to file papers is August 6, 2010.  The Office of the City Clerk will be open from 8:00 a.m. to 5:00 p.m. on August 6, 2010.

	If an incumbent does not file by 5:00 p.m. on August 6, 2010, the last day to file is extended, for non-incumbent candidates only, to August 11, 2010, at 5:00 p.m.

Required Forms

	The following forms are required in the nomination process:

· Nomination Paper

· Completed ballot designation (on page 4 of Nomination Paper)

· Form 700 – Statement of Economic Interests

Optional Forms

	The following forms are optional in the nomination process:

· Candidate’s Statement (200 words or less)

· Check, made payable to the City of Tehachapi to cover the pro-rata share of the Candidate’s Statement costs

· Code of Fair Campaign Practices Statement


Note:

· All forms must be filed at the same time

· It is your obligation to meet all filing requirements and deadlines.  You are encouraged to return the necessary forms prior to the established filing dates.
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Candidates begin the nomination process by obtaining signatures on the Nomination Paper.  The Nomination Paper will be furnished by the City Clerk.  At the time of issuance, the name of the candidate will be typed on the form, and the City Clerk will sign and date it.

To be nominated to the Office of Council Member for the City of Tehachapi, the candidate must:

· Be a registered voter and a resident of the City of Tehachapi at the time of nomination and throughout the entire term of office.

· Obtain not less than 20 nor more than 30 signatures of registered voters residing within the City limits.  (E.C. §10220)
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Circulators are persons who perform the task of obtaining signatures of registered voters on the Nomination Paper.  The Nomination Paper may be circulated by the candidate, or by any other person appointed to act as Circulator.  The Circulator must:

· Be a registered voter in the City of Tehachapi.  If there is any doubt about the Circulator’s registration, check with Kern County Registrar of Voters and verify before proceeding.

· Only one person may obtain signatures on a Nomination Paper.

· The Circulator must witness each person affix his or her signature to the Nomination Paper.

· Complete and sign the Declaration of Circulator.  Any failure to obtain signatures in accordance with law may jeopardize the candidate’s right to be placed on the ballot.

[bookmark: _Toc199043523]NOMINATION SIGNATURES

Signatures may be gathered between July 12, 2010 and August 6, 2010, both days included.  Not less than 20 nor more than 30 signatures are required.

Voters may nominate candidates by signing a Nomination Paper in the following manner:

· A nominator may sign only one candidate’s Nomination Paper for the same office.  Any registered voter, including the candidate and Circulator, may sign the Nomination Paper.

· If a nominator signs more than one petition for the same office, the nominator’s signature will count only on the first Nomination Paper signed and filed.

· Voters must sign the Nomination Paper exactly as their name appears on the voters’ registration rolls of the Kern County Registrar of Voters.
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Any person registered to vote in the election, including the candidate, may circulate a Nomination Paper(s).  The Circulator must:

· Witness the signature(s) of each nominator affixed to the Nomination Paper(s).

· Complete the Declaration of the Circulator by entering his or her name and address, the dates the Nomination Paper(s) were circulated, and sign the affidavit.

· Each candidate must complete an Affidavit of Nominee, acknowledging that he or she will accept the nomination and also accept the office in the event of his or her election.

Once the nomination documents have been submitted to the City Clerk, verification will take place by comparing the signature with the registration affidavit on file in the office of the Kern County Registrar of Voters.  Any signature which does not appear in the same handwriting as on the affidavit of registration will be marked “NOT SUFFICIENT”.



Note:

· A candidate may withdraw his/her Nomination Paper after it is filed with the City Clerk, anytime PRIOR to 5:00 p.m., August 6, 2010, excluding extended filing period.
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A ballot designation is a brief description, generally three words, that candidates provide to describe themselves on the ballot.  The ballot designation is found on page 4 of the Nomination Paper.  Major points of the Elections Code pertaining to ballot designations are summarized below.  Additionally, “A Guide for Selecting Ballot Designations” prepared by the Secretary of State is included in this handbook.

Acceptable Ballot Designations

The candidate may choose any of the options listed below for his or her ballot designation.  (E.C. §§ 13107, 13107.5)

· Words designating the elective city, county, district, state, or federal office which the candidate holds at the time of filing the nomination documents to which he or she was elected by a vote of the people.

· The word “incumbent” if the candidate is a candidate for the same office which he or she holds at the time of filing the Nomination Paper, and was elected to that office by a vote of the people.

· No more than three words designating the current principal professions, vocations, or occupations of the candidate, or the principal professions, vocations, or occupations of the candidate during the calendar year immediately preceding the filing of nominations documents.

· The phrase “appointed incumbent” may be used if the candidate holds an office, other than a judicial office, by virtue of appointment, and is a candidate for election to the same office, or to some other office.  The word “appointed” and the title of the office may be used together.  However, the candidate may not use the unmodified word “incumbent” or any words designating the office unmodified by the word “appointed”.


Unacceptable Ballot Designations

The City Clerk, as the election official, will not accept a designation which:

· Would mislead the voter;

· Would suggest an evaluation of a candidate, such as “outstanding, leading, expert, virtuous, or eminent”;

· Abbreviates the word “retired” or places it following any word or words which it modifies;

· Uses a word or prefix such as “former” or “ex-” which means a prior status.  The only exception is the use of “retired”;

· Uses the name of any political party, whether or not it has qualified for the ballot;

· Uses a word or words referring to a racial, religious, or an ethnic group; or

· Refers to any activity prohibited by law.

If the City Clerk determines the ballot designation submitted by the Candidate violates any of the restrictions set forth in this section, the Candidate will be notified immediately by phone.  A letter sent by certified mail, return receipt requested, to the mailing address appearing on the Candidate’s nomination documents will follow.

The Candidate will have three (3) days from the date of receipt of the notice to appear before the City Clerk and provide an alternate designation.




Note:
· In the event the Candidate fails to provide an alternate designation, no designation will appear after the Candidate’s name.





Changing Ballot Designations

No ballot designation given by a Candidate shall be changed by the Candidate after the final date for filing nomination documents, except when specifically requested by the City Clerk to change an unacceptable designation.
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Each candidate may submit a Candidate’s Statement to be included in the Sample Ballot.  If filed, the Candidate’s Statement must be filed concurrently with the Nomination Paper.  The statement may include the Candidate’s name, age, occupation, education, a brief description of qualifications, and position on local issues.  The statement may not exceed 200 words, in compliance with City of Tehachapi Resolution No. 17-06.  A copy is included herein.  The Candidate’s Statement form will be provided by the City Clerk.  (E.C. §13307)
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The statements shall not include a party affiliation, nor the membership or activity in any partisan political organizations.  The statement is published in the voter’s pamphlet, which is sent to each registered voter within the City limits.

Candidate’s Statements are subject to certain rules on format, word count, confidentiality, and cost.  In order to assure uniformity of statements, the following format requirements should be used in preparing your statement:

· All statements must be typed, using upper and lowercase type.

· Do not use ALL UPPERCASE, underlining, or unusual spacing on the statement.

· Check statements for errors in spelling, punctuation, and grammar.

· Do not include any party affiliation, membership or
activity in partisan political organizations.

· Limit the statement to 200 words.				
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Once filed, the Candidate’s Statement will remain confidential until the expiration of the filing deadline.  (E.C. §13311)

Copies of all Candidate Statements will be available for public inspection in the City Clerk’s Office after the close of the nomination period.
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The Title of Office, Name, Age, and Occupation lines and the signature are not included in the word count.

The following are guidelines, referenced in Elections Code §9, for computing the word count:

Counts As:

· Punctuation is not counted

· Dictionary words ………………………………………………………....one
(Words “a,” “the,” “and,” “an,” are counted as individual words)

· Geographical locations as appropriately capitalized..........................one
Examples are:	           City of Tehachapi.....….......................….....one
				County of Kern............................................one
				California State University Bakersfield........one

· Abbreviations (such as CSUB, PTA, K.C.S.O., T.U.S.D.)..........…....one

· Hyphenated words......................................................one for each word
(Exception: The dictionary shows it as one word)

· Dates:
	All digits (7/12/06)...................................................................one
	Words and digits (July 13, 2006)......................one for each word

· Whole numbers:
				        Digits (such as 1, 10, 100)......................................................one
				        Spelled out (one, ten, hundred)........................one for each word

· Monetary amounts:
	Dollar sign with figures ($1,000,000)......................................one
	Spelled out (one million dollars).......................one for each word

If the text exceeds the 200-word limit, the candidate must delete or change sufficient number of words or sentences to meet the required word limit, and correct any misspellings, before the statement is filed.

After the statement is filed, if the text exceeds the word limit, the City Clerk shall delete a sufficient number of words or sentences to put it within the required limit.
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Candidates who elect to file a Candidate’s Statement must pay the actual costs of translating and printing their Statement.
Each candidate filing a Statement must pay a deposit in advance as a condition of having his or her Statement included in the voter’s pamphlet.  The County of Kern’s estimated cost is as follows:


$482.00


In the event of overpayment, the City Clerk will refund the excess amount paid after the election.  In the event of underpayment, candidates will be billed for the balance due.  Costs for the Candidate’s Statement are paid at the time the Nomination Paper is filed.




Note:
Submission/Withdrawal

· The Candidate’s Statement must be signed and dated by the candidate before it is filed with the City Clerk.  The Statement must be filed at the same time that the Nomination Paper is filed.

· The Statement may be withdrawn, but not changed, during the period for filing nomination papers and until 5:00 p.m. of the next working day after the close of the nomination period.
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A “Mass Mailing” is more than 200 substantially similar pieces of mail, not including a form letter sent within a calendar month.  As required by the Elections Code, the City Clerk is to provide each candidate a copy of the Government Code section setting forth the requirements of mass mailings.  A copy of Government Code §84305 follows this section.

A synopsis of the rules on mass mailing, contained in GC §84305, is summarized below:


· No candidate or committee shall send a mass mailing unless the name, street address, and city of candidate or committee are shown on the outside of each piece of mail in the mass mailing and on at least one of the inserts included within each piece of mail.  

· A post office box may be stated in lieu of a street address if the organization’s address is a matter of public record with the Secretary of State.

· Type size must be no less than 6-point, and printed in a color or print which contrasts with the background so as to be clearly legible.

· For each mass mailing sent by or on behalf of a committee, the following records must be retained:

· The date of the mailing.
· The number of the pieces mailed.
· The method of postage used.




Note:

· Candidates are advised to consult Sections 20020 – 20029 of the Election Code regarding the regulations pertaining to paid political advertisements and election endorsements.
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As a requirement of the Elections Code, the City Clerk must provide to all candidates a “Code of Fair Campaign Practices” form.  The intent of this document is to encourage every candidate for public office in the State of California to subscribe to the basic principles of decency, honesty, and fair play.  Candidates are not required to file the form.  However, once completed and filed it becomes public information.  The Code of Fair Campaign Practices will be provided by the City Clerk.
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Most candidates for City Council may use campaign signs to promote their candidacy.  The City requests that all candidates take into consideration the best interest of the community when using political signs.  This can be easily accomplished by complying with Tehachapi Municipal Code, Chapter 18.84, Section 100, relating to Political Signs.  Candidates are required to submit a Temporary Use Permit for political signs with the City of Tehachapi Community Development Department.  The TMC section and Temporary Use Permit is included herein. 
























§ 84305.  Mass mailings; requirements
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A copy of Section 84305 of the Government Code shall be provided by the Elections Official to each candidate or his or her agent at the time of filing the declaration of candidacy and to the proponents of a local initiative or referendum at the time of filing the petitions. (§ 16, Elections Code)
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(a) Except as provided in subdivision (b), no candidate or committee shall send a mass mailing unless the name, street address, and city of the candidate or committee are shown on the outside of each piece of mail in the mass mailing and on at least one of the inserts included within each piece of mail of such mailing in no less than 6-point type which shall be in a color or print which contrasts with the background so as to be easily legible.  A post office box may be stated in lieu of a street address if the organization’s address is a matter of public record with the Secretary of State.

(b)	If the sender of the mass mailing is a single candidate or committee, the name, street address, and city of the candidate or committee need only be shown on the outside of each piece of mail.

(c)	If the sender of a mass mailing is a controlled committee, the name of the person controlling the committee shall be included in addition to the information required by subdivision (a).  (§ 84305, Government Code)
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Each candidate, including incumbents, must file a “Candidate” Statement of Economic Interest, Form 700, at the time the Nomination Paper is filed with the City Clerk.  The City Clerk will immediately forward this document to the Fair Political Practices Commission.

The candidate is required to publicly disclose his or her personal assets and income, including investments and interests in real property.  The statement is a public record, and the filing officer must permit any member of the public to review and copy all or part of the document during normal business hours.  Candidates should become aware of the prohibited interests and actions, disclosure requirements, reporting and filing regulations, and the enforcement and sanction provisions.
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All newly elected officeholders who were not incumbents, must also file an “Assuming Office” Statement of Economic Interest within ten (10) days after the term of office begins.  If such a statement was previously filed within sixty (60) days prior to assuming office, no other filing is required.
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Officeholders who leave office must file a “Leaving Office” Statement of Economic Interests within thirty (30) days after leaving office.  Unsuccessful candidates do not have to file a closing statement.

One Vote Does Count!!

How Important Is One Vote?

In 1645, one vote gave Oliver Cromwell control of England.
In 1649, one vote caused Charles I of England to be executed.
In 1776, one vote gave America the English language instead of German.
In 1845, one vote brought Texas into the Union.
In 1868, one vote saved President Andrew Johnson from impeachment.
In 1875, one vote changed France from a monarchy to a republic.
In 1876, one vote gave Rutherford B. Hayes the presidency of the United States.
In 1920, one vote gave women the right to vote in Tennessee.
In 1923, one vote gave Adolph Hitler leadership of the Nazi Party.
In 1941, one vote saved Selective Service just weeks before Pearl Harbor was attacked.
In 1993, one vote approved President Clinton’s budget, which included the largest tax increase in 		  American history.
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All candidates for public office are required to file campaign disclosure statements.  Deadlines for filing disclosure statements are in the Election Calendar and the Campaign Disclosure Filing Schedule.  All forms are to be filed with the City Clerk.  Candidates should file one original and one copy of each form. The City Clerk’s Office will forward originals to other agencies as needed.   

The following is a brief explanation of campaign disclosure forms used under the Political Reform Act.  This information is by no means all inclusive.  Candidates are advised to carefully review the legal requirements and restrictions contained in Campaign Disclosure Information “Manual 2.”   All necessary forms and “Manual 2” will be provided by the City Clerk.


[bookmark: _Toc199043542]FORM 501 - CANDIDATE INTENTION 

The Form 501, Candidate Intention Statement, must be filed prior to soliciting or receiving contributions or use of any personal funds for campaign purposes.  Filing fees are excluded from this regulation.  


[bookmark: _Toc199043543]FORM 410 - STATEMENT OF ORGANIZATION AND TERMINATION 

The Form 410 must be filed within 10 days of receiving $1,000 or more in contributions, including personal funds.  The candidate may file earlier.  Once filed, an identification number for your campaign committee will be assigned.  This form has been changed to incorporate the termination statement. It is filed when candidates and officeholders have ceased to receive contributions, make expenditures, and have filed all required campaign statements, in order to terminate their filing obligation.  Candidates must continue to file semi-annual campaign statements until termination is filed.


[bookmark: _Toc199043544]FORM 460 – OFFICEHOLDER, CANDIDATE AND CONTROLLED COMMITTEE CAMPAIGN STATEMENT (LONG FORM)

The Form 460 is filed by candidates and officeholders to disclose itemized contributions of $100 or more from a single source, or candidates whose committee has raised or spent, or intends to raise or spend, more than $1,000 in a calendar year. 


[bookmark: _Toc199043545]FORM 470 - OFFICEHOLDER AND CANDIDATE CAMPAIGN STATEMENT (SHORT FORM)

The Form 470 is filed by candidates who will neither raise nor spend $1,000 in a calendar year.  This statement must be filed no later than the deadline for the first required campaign disclosure statement.  

NOTE: If a candidate’s total expenditures and/or contributions exceed $1,000 after filing a Form 470, a Form 460 (Long Form) is required to be filed by the next filing deadline.  The period covered by the Form 460 must start with January 1, and end with the closing date of the next statement required to be filed.


[bookmark: _Toc199043546]FORM 497 - LATE CONTRIBUTION REPORTS 

A “late contribution” is a monetary or non-monetary contribution, including a loan, or any combination thereof, which total in the aggregate of $1,000 or more from a single source which is made to or received by a candidate during the 16 days immediately preceding the election.  This form must be filed with the City Clerk by personal delivery, FAX, telegram, or guaranteed overnight delivery, within 24 hours of receiving or making a late contribution. This is the only form that does not require an original signed copy on file with the City Clerk.


A Note About Record Keeping

It is extremely important to keep a complete and accurate record of campaign receipts and expenditures.  This is essential to the filing of both State and City campaign statements required by the Political Reform Act.  Although it is not required that contributions less than $25 be disclosed, candidates should try to know the origin of all contributions to ensure individuals do not make small donations that aggregate to $25 or more.  Further, the California Franchise Tax Board is authorized to conduct audits of local candidates and their committees, as well as the Fair Political Practices Commission.




[bookmark: _Toc199043547]FREQUENTLY ASKED QUESTIONS ABOUT CAMPAIGN DISCLOSURE STATEMENTS

Q.	May the candidate be designated as Treasurer of his committee?
A.	Yes.  A candidate may be his or her own committee Treasurer.


Q.	How does a committee terminate its filing obligation? 
A. 	Candidates, officeholders and committees may only terminate their campaign filing obligations once a committee has ceased receiving contributions and making expenditures, and has filed all required campaign statements disclosing all reportable transactions, including the disposition of any remaining funds.  This is done by completing the termination section on the Form 410.


Q.	Is a Form 410 the only termination statement I will need to file?
A.	Yes.  Candidates are no longer required to file a termination Form 501/502 to terminate their Candidate Intention and Campaign Bank Account Statements.


Q.	What happens if I forget to sign a campaign disclosure statement?
A.	An unsigned campaign statement is not considered filed.  Be sure to sign all statements to ensure that no late filing fees are incurred, and eliminate the need to file an amendment.


Q.	If I realize a mistake has been made on a signed campaign disclosure statement that has already been submitted to the City Clerk, can I get it back and make the correction?
A.	No.  Once the statement is received and date-stamped by the City Clerk, it is considered filed.  Any changes to the statement are made by submitting a corrected Form 460 with the amendment box checked.





[bookmark: _Toc199043548]CANDIDATES: THINGS TO REMEMBER!

	1. Study.
FPPC Manual A provided by your filing officer, the City Clerk of the FPPC.  Ask about any local campaign restrictions.

2. Mark your calendar.
Due dates.  Filing Forms 501, 410, 460, 470.  Check Manual 2.  Ask your filing officer of the FPPC.  You must file until you file termination documents.

3. Get an identification number.
File Form 410 with the Secretary of State and your local filing officer.

4. Keep good records.
Complete details.  Example: for a contribution of $25.00 or more, record the giver’s name, address and keep a copy of the check.

5. $100.00 or more in cash?
Never accept or spend $100.00 or more in cash.

6. Report late contributions.
If $1,000.00 or more from one contributor is received during the 16 days before the election, disclose within 24 hours even if it’s your own money.

7. Multiple contributions from one source?
Keep track of each check.  Report the aggregate amount.

8. Don’t spend personal funds.
Deposit in the campaign bank account first.

	9. Itemize contributors.
For contributions of $100.00 or more, you must show the contributor’s name, address, occupation and employer.


10. No personal use of campaign funds.
Use campaign funds only for political, governmental or legislative purposes.

11. If any agent buys campaign goods or services, disclose sub-vendors and amounts they were paid.

12. Disclose original loan sources.
List any loan, even a personal loan to the candidate, all or partly used for the campaign.

13. Report in-kind contributions.
Of goods or services at the fair market value.

14. Show who sent the mail.
The name and address of the candidate and/or committee must appear in at least 6 point type on the outside of all mass mailings (more than 200 pieces.)

15. Learn more.
Got a question?  Call or write your filing officer or the FPPC.  If scheduled in your area, attend a campaign disclosure workshop.




Fair Political Practices Commission
(916) 322-5660




[bookmark: _Toc199043549]INFORMATIONAL RESOURCES	

	Denise Jones
City Clerk
115 South Robinson Street
Tehachapi, CA  93561
Phone: (661) 822-2200
Fax: (661) 822-8559
Email: cityclerk@tehachapicityhall.com
Website: www.tehachapicityhall.com

Julie Drimakis
Deputy City Clerk
Email: cityclerk@tehachapicityhall.com

Fair Political Practices Commission
P.O. Box 807 (95812-0807)
428 “J” Street, Suite 450
Sacramento, CA  95814
Phone: (916) 322-5660
Fax: (916) 322-3711
Website: www.fppc.ca.gov

To Report a Violation
FPPC Enforcement Division
(800) 561-1861

Federal Election Commission
(800) 424-9530
Website: www.fec.gov
· Federal Campaign Disclosure laws
· Contributions from National Banks, National Corporations, and Foreign Nationals
	Secretary of State
Political Reform Division
P.O. Box 1467 (95812-1467)
1500 11th Street, Room 495
Sacramento, CA  95814
Phone: (916) 653-6224
Fax: (916) 653-5045
Website: www.ss.ca.gov
· Committee Identification Numbers
· Termination of Committees

Elections Division
(916) 657-2166
Questions Related to the Elections Code

State Franchise Tax Board
(800) 338-0505
Website: www.ftb.ca.gov
Committee Tax Status
Tax Deductible Contributions
Charitable Non-Profit Groups
Any other Tax-Related Questions

Internal Revenue Service
(800) 829-1040
Website: www.irs.ustreas.gov
Federal Taxpayer I.D. Numbers
Any Other Tax-Related Questions

Attorney General
(800) 952-5225
Website: www.caag.state.ca.us
Brown Act Requirements
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[bookmark: _Toc199043552]SIGN CRITERIA FOR DOWNTOWN Chapter 18.83
18.83.010 General purpose.
18.83.020 Definition.
18.83.030 General standards.
18.83.040 Sign plan approval.
18.83.050 Monument signs.
18.83.060 Freestanding signs other than monument signs.
18.83.070 Roof mounted signs.
18.83.080 Awning or canopy signs.
18.83.090 Window signs.
18.83.100 Wall mounted signs.
18.83.110 Projecting signs.
18.83.120 Hanging signs.
18.83.130 Maximum signage.
18.83.140 Temporary use permit.
18.83.150 Prohibited signs.
18.83.160 Exempt signs.
18.83.170 Abandoned signs.
18.83.180 Incorporation.
18.83.190 Nonconforming signs.
18.83.200 Fees.
18.83.210 Enforcement--Penalties.
[bookmark: 1]18.83.010 General purpose.
The purpose of this chapter is to promote the orderly and attractive construction, placement, and display of signs in the downtown area consistent and in conformance with development for downtown described in the downtown master plan. Chapter 18.84 of this title shall be inapplicable to regulation of signs in the downtown area except as otherwise specifically described herein. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 2]18.83.020 Definition.
As used in this chapter, the term “downtown area” shall mean the area bounded on the west by Mill Street, on the east by Snyder Avenue, on the north by Tehachapi Boulevard, and on the south by C Street. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 3]18.83.030 General standards.
Signs in the downtown area shall comply with the following general standards:
A. Signs shall not cause unnecessary distractions to motorists, or differ aesthetically from the surrounding architecture.
B. Signs shall not detract from the downtown experience by having incompatible colors, sizes or materials; and must be carefully placed and presented as a portion of the surrounding architecture.
C. Signs shall reflect the type of business through design and shape, integrate with the architectural style, and align with the height of the surrounding signs.
D. Historically significant buildings shall use signs that are typical to the era of the buildings.
E. Signs shall be constructed of durable materials.
F. Lights on the signs shall be directional to illuminate the lettering, but not produce glare on public areas or surrounding buildings.
G. Signs shall match the surrounding architectural motif and character of the structures. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 4]18.83.040 Sign plan approval.
Except as otherwise described herein, all sign plans shall be submitted to the city for review and approval by the director of community development and in accordance with standards of this chapter before installation. All signs shall also be subject to the requirements of the uniform building code. No signs shall be placed within road rights-of-way without city approval. All sign applications shall include a scale drawing and be prepared in such a manner as to accurately reflect the final product. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 5]18.83.050 Monument signs.
Freestanding monument signs shall comply with the following standards:
A. Monument signs shall be located outside the right-of-way, and be at least ten feet away from any common property line.
B. Monument signs shall not exceed thirty square feet in size or a maximum height of five feet including the monument base.
C. Monument signs shall respect the historical character of Tehachapi and shall be or have the appearance of being multidimensional such as having the appearance of carved or sandblasted wood.
D. Monument signs shall not be placed any closer than twenty feet apart from another monument sign, and shall have landscaping integrated around the base of the sign.
E. External lighting may be provided for the signs, but shall not produce any glare onto surrounding properties. Monument signs shall not be internally illuminated. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 6]18.83.060 Freestanding signs other than monument signs.
The permitted framework for a free standing sign shall include a four foot by four foot post along with a four foot by four foot mast arm extension or two four foot by four foot posts on both sides of the sign. A single four foot by foot post is not allowed to support a free standing sign. Free standing signs shall not exceed thirty square feet in size or five feet in height. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 7]18.83.070 Roof mounted signs.
Roof mounted signs are permitted where it is demonstrated that a wall mounted sign is not feasible. The sign area of roof mounted signs shall not exceed two square feet for each lineal foot of the building face toward which the sign is oriented, except as otherwise described in Section 18.83.130. Roof mounted signs shall be structurally integrated into the building as opposed to being supported by kickers. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 8]18.83.080 Awning or canopy signs.
Signs on entry awnings or canopies above business entries are encouraged. Signs on awnings or canopies shall comply with the following standards: the awning’s imprinted signage shall have lettering, which is in scale with the awning, and in the style of the surrounding architecture. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 9]18.83.090 Window signs.
Window signs shall comply with the following standards:
A. Signs shall be applied to storefront windows, but they shall not cover more than twenty percent of the overall combined window and door areas (the “Coverage Calculation”) or obscure views into the building interior or its merchandise.
B. Self-contained illuminated neon signs may be placed in the storefront windows only. The area of the self-contained illuminated sign shall be included in the twenty percent coverage calculation.
C. Window signs shall display the business name only. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 10]18.83.100 Wall mounted signs.
Signs attached to a wall shall comply with the following standards:
A. No building shall have more than one wall sign per fascia. The size of the wall sign shall not exceed two square feet of sign area for each lineal foot of a building face, provided however that a wall sign may be at least twenty square feet in size notwithstanding the foregoing size restriction. The size limitations described herein shall be subject to the limitations described in Section 18.83.130.
B. Wall mounted signs shall consist of letters or panels attached onto the structure.
C. Wall mounted signs shall be attached flush against the wall, and shall not extend more than twelve inches off the wall surface.
D. Wall mounted signs shall not exceed four feet in height or project over the peak of the roof of a building.
E. Wall mounted signs shall respect the historical character of Tehachapi and shall be, or have the appearance of being, multi dimensional such as having the appearance of carved or sandblasted wood.
F. Lighting may be provided for wall mounted signs, but shall not produce any glare. The source of the light shall not be visible to the surrounding properties. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 11]18.83.110 Projecting signs.
Projecting signs shall comply with the following standards:
A. Projecting signs are typically hung from brackets, which are attached to buildings, and are placed perpendicular to the building.
B. Projecting signs shall not exceed nine square feet in size, subject to the limitations described in Section 18.83.130, or project more than three feet from the face of the building.
C. Projecting signs shall respect the historical character of Tehachapi and shall be, or have the appearance of being, multi dimensional such as having the appearance of carved or sandblasted wood.
D. Projecting signs shall be installed according to the uniform building code.
E. Projecting signs shall only be attached to a building, and shall not be placed on poles or other signs.
F. The method of attachment for projecting signs shall be an integrated and appealing system, and be well designed and detailed.
G. Signs shall be constructed of lightweight high-density foam material, which resembles wood, or other natural materials.
H. No internal illumination shall be allowed on projecting signs. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 12]18.83.120 Hanging signs.
Hanging signs shall comply with the following standards:
A. Hanging signs are generally hung off the roof overhang, arcade, trellis or porch. The signs are usually parallel or perpendicular with the building.
B. Hanging signs shall not exceed twelve inches below the beam it is connected to and shall maintain a minimum seven feet of vertical clearance to the ground along pedestrian or vehicular corridors.
C. A hanging sign shall not exceed nine square feet in size, subject to the limitations described in Section 18.83.130.
D. The method of attachment for hanging signs shall be an integrated and appealing system, and be well designed and detailed.
E. Hanging sign illumination guidelines shall be the same as wall mounted and painted signs.
F. Hanging signs shall respect the historical character of Tehachapi and shall be or have the appearance of being multi dimensional such as having the appearance of carved or sandblasted wood. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 13]18.83.130 Maximum signage.
The total sign area on any building which has one or more of the signs described in Sections 18.83.070, 18.83.100, 18.83.110, and 18.83.120 shall not exceed two square feet of total sign area for each lineal foot of the building face. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 14]18.83.140 Temporary use permit.
A. No temporary sign may be displayed without first obtaining a temporary use permit (“TUP”). A TUP may be issued by the director of community development. The TUP may include such terms and conditions deemed appropriate or necessary by staff including, but not limited to, a limitation on the size and the location of the display. A TUP shall not allow the display of a temporary sign for more than fourteen consecutive days and no individual applicant may receive TUPs allowing displays of temporary signs for more than four weeks in a calendar year. Notwithstanding the foregoing, temporary signs that are banners that do not exceed twenty-four square feet in size and temporary signs that are sandwich boards that do not exceed six square feet in size may be allowed for up to thirty consecutive days for a newly opened business.
B. A TUP issued to a sponsor or co-sponsor for the purpose of promoting a community celebration such as the Mountain Festival or to promote events with broad community appeal such as the Farmer’s Market, may allow for the display of temporary signs for periods longer than those described herein as determined by the director of community development.
C. Notwithstanding the foregoing, a TUP shall not be required for displays of up to fourteen consecutive days coinciding with the following days:
1. President’s Day;
2. Mother’s Day;
3. Fourth of July;
4. Labor Day;
5. The Christmas Holiday Period defined as the day after Thanksgiving through January 3. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 15]18.83.150 Prohibited signs.
The following signs are prohibited in the downtown area:
A. Pole signs, provided, however, that notwithstanding this prohibition or any other prohibition in this chapter, each property may display the American flag or the flag of the state of California on a flag pole or wall mounted support provided the flag does not exceed twenty square feet in size;
B. Internally illuminated canister signs;
C. Pennants;
D. Billboards;
E. Inflatable signs;
F. Spinning or rotating signs;
G. Off-premises signs;
H. All signs described in Section 18.84.150 not otherwise specifically allowed herein. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 16]18.83.160 Exempt signs.
The following existing signs contribute to the character and history of the downtown area and are therefore exempt from this chapter:
A. Hitching Post Theaters;
B. Kelcy’s;
C. BeeKay Theater;
D. Santa Fe Motel;
E. Burger Spot;
F. All signs described in Section 18.84.130 (except those described in Section 18.84.130.1) not otherwise specifically prohibited herein. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 17]18.83.170 Abandoned signs.
Signs remaining in place at a vacated premises shall be removed within sixty days of the vacation of the premises. If such signs are not so removed, the city may remove them at the expense of the property owner. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 18]18.83.180 Incorporation.
In the administration of this section, the following provisions of Chapter 18.84 are incorporated herein: Sections 18.84.060, 18.84.070, 18.84.090, 18.84.100, and 18.84.160. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 19]18.83.190 Nonconforming signs.
Section 18.108.070 shall not apply to this chapter. Any signs described herein which are regulated under the Outdoor Advertising Act, Division 3, Chapter 2 of the California Business and Professions Code, commencing with Section 5200, in existence upon the effective date of the Ordinance codified in this section and not otherwise illegal, shall be subject to the following:
A. Except as otherwise provided in this title, any sign lawfully in use on the effective date of the ordinance from which this title derives but made nonconforming thereby may continue to be used for a period of five years.
B. Nonconforming signs in existence beyond five years, as provided for in Subsection (A) of this section, are declared illegal signs and a public nuisance and shall be abated as provided for in Chapter 18.114.C. Nonconforming signs shall be kept in good repair during the five year period the sign may be used. Alterations or modifications to any nonconforming sign are prohibited, except for structural repair resulting in the same size or shape.
C. A requirement for a nonconforming sign to be removed or altered so as to comply with the requirements of this title may be imposed as a condition for the approval of a subdivision, conditional use permit, variance, or other discretionary development approval. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 20]18.83.200 Fees.
A fee for application and issuance of sign approval or a temporary use permit may be charged by city and payable at the time of submittal of the application. (Ord. 03-02-667 § 1 (part), 2003)
[bookmark: 21]18.83.210 Enforcement--Penalties.
Violations of this chapter constitute a misdemeanor punishable by a fine of not more than five hundred dollars or by imprisonment in the county jail not to exceed six months or by both such fine and imprisonment. (Ord. 03-02-667 § 1 (part), 2003)
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[bookmark: _Toc199043553]SIGNS Chapter 18.84
18.84.010 Purpose and application.
18.84.020 Sign plan approval.
18.84.030 Design and development standards--Monument signs.
18.84.040 Design and development standards--Signs attached to buildings.
18.84.050 Design and development standards--Off-site advertising signs.
18.84.060 Design and development standards--Temporary real estate signs.
18.84.070 Design and development standards--Temporary subdivision signs.
18.84.080 Design and development standards--Permanent subdivision area identification signs.
18.84.090 Design and development standards--Temporary construction signs.
18.84.100 Design and development standards--Temporary campaign signs.
18.84.110 Design and development standards--Agricultural signs.
18.84.120 Design and development standards--Institutional identification signs.
18.84.130 Exempt signs.
18.84.140 Center identification signs.
18.84.150 Prohibited signs.
18.84.160 Computation of area.
18.84.170 Special sign provisions.
18.84.180 Nonconforming signs.
18.84.010 Purpose and application.
The purpose of this chapter is to promote the orderly and attractive construction, placement, and display of signs throughout the city except for the downtown area. Chapter 18.83 provides for the construction, placement, and display of signs in the downtown area and nothing herein shall apply to the downtown area except as specifically described in Chapter 18.83. It is the policy of the city that the primary purpose of signs is identification and public information. Signs that cause distraction and represent potential safety hazards as well as aesthetic problems are either discouraged or prohibited. These general provisions serve as specific development standards to be applied in addition to the basic sign provisions within each zoning district. (Ord. 03-02-667 § 2, 2003: Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.020 Sign plan approval.
All sign plans shall be submitted to the planning commission for review and approval in accordance with standards of this chapter before installation. All signs shall also be subject to the requirements of the uniform building code. In general, no private advertising signs may be placed within road rights-of-way. All signs shall be of sufficient durability to prevent rapid deterioration. All sign applicants shall attend the planning commission meeting if the sign is to be approved. All sign applications shall include a scale drawing and be prepared in such a manner as to accurately reflect the final product. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.030 Design and development standards--Monument signs.
Freestanding monument signs shall comply with the following standards:
A. No monument sign shall be located within any existing or designated future road right-of-way line.
B. The maximum height of the monument sign shall be six feet.
C. Monument signs shall be a minimum of ten feet from any common property line and shall be a minimum of twenty feet apart.
D. Lighting of monument signs shall be arranged so as not to produce a glare on other properties in the vicinity. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.040 Design and development standards--Signs attached to buildings.
Signs attached to a building or wall shall comply with the following standards:
A. All signs attached to a building shall be attached flat against the building and parallel thereto and shall not extend more than twelve inches from the wall of the building. For the purpose of this subsection, a wall is a surface not less than sixty degrees from the horizontal. Exceptions to this provision are as follows:
1. Signs may be attached to a building providing that the sign does not exceed four feet in height and that the sign does not project above the peak of the roof of the building.
2. Signs may be mounted below the soffit of a canopy, overhang, or porch and may be perpendicular to the building providing that they do not exceed twelve inches below the soffit or beam and maintain a minimum of seven feet vertical clearance along corridors or exit courts below.
B. Lighting of signs attached to buildings shall be arranged so as not to produce a glare on other properties in the vicinity, and the source of light shall not be visible from adjacent property or a public street.
C. Sign copy which is applied on the building in such a manner that no background is distinguishable from the overall architectural motif of the building shall be counted at seventy-five percent of the area within straight lines enclosing the copy. All other signs shall be computed at one hundred percent (see Figure 18.84.040A).
D. Sign area shall not exceed three square feet for each lineal foot of street frontage.
E. Signs projecting from the face of a building may be permitted provided they are installed in accordance with the uniform building code, do not project more than three feet from the face of the building, do not exceed four square feet in area, and the city is named as an insured party by the business owner. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)

























FIGURE 18.84.040A

CALCULATION FOR AREA OF WALL SIGN
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18.84.050 Design and development standards--Off-site advertising signs.
Off-site advertising signs are not permitted in this title, unless specifically permitted under another section of this title. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.060 Design and development standards--Temporary real estate signs.
Temporary real estate signs advertising the particular property on which the sign is located shall comply with the following standards:
A. Not more than one temporary real estate sign shall be placed on the lot; provided, however, that an auxiliary rider sign shall be allowed if attached to the same sign support, and further provided that where the lot is bounded by more than one street, one sign with an auxiliary rider sign shall be allowed along each adjacent street frontage.
B. Temporary real estate signs shall not be illuminated.
C. Temporary real estate signs shall not be located within a public right-of-way.
D. If attached to a building, the temporary real estate sign shall not extend above the roof line or parapet wall of the building.
E. If freestanding, the sign shall not exceed six feet in height and an area of thirty-two square feet in commercial, industrial and agricultural zone districts or four square feet in residential zone districts.
F. This subsection shall not restrict the number or size of temporary real estate signs erected out-of-doors within courtyard or mall spaces below the height of the enclosed buildings within the buildable area of the lot, provided that the signs are not visible from a public street or adjoining property.
G. Notwithstanding the prohibition in Section 18.84.050 of this chapter, temporary off-site directional real estate signs may be used in conjunction with open house real estate sales activity provided that each portable directional sign does not exceed an overall size of sixteen square feet, including support, does not exceed a height of six feet, and is not located within a road or street right-of-way. Signs shall be on display only when property is open for inspection.
H. Real estate signs shall be removed within ten days after sale of the property or immediately after close of escrow.
I. Temporary real estate signs less than four square feet in area shall not be subject to sign plan review. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.070 Design and development standards--Temporary subdivision signs.
A. Temporary directional subdivision signs shall comply with the following standards:
1. The signs shall be located at primary streets providing directions to the subdivision.
2. Each sign shall not exceed six feet in height and not exceed eighteen square feet in area.
B. On-site subdivision signs shall comply with the following standards:
1. The signs shall be located at the primary entrance to the subdivision or at the model homes.
2. Each sign shall not exceed six feet in height and shall not exceed thirty-two square feet in area. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.080 Design and development standards--Permanent subdivision area identification signs.
Permanent identification signs, including signs identifying a subdivision, mobilehome park, apartments, townhouses, condominiums, or any other residential project, shall comply with the following standards:
A. Permanent subdivision identification signs may be either attached to an entrance fence or structure or be a monument sign. The sign shall not exceed four feet in height or thirty square feet in size and shall be located in a maintained landscaped area on a parcel within the subdivision at a primary entrance. The sign attached to entry fences may be permitted at a greater height if determined appropriate by the planning commission.
B. The sign shall not be illuminated except for low silhouette spotlighting that does not create glare on other properties in the vicinity.
C. The design and materials of the sign shall be approved by the planning commission and shall be of materials of sufficient durability to prevent rapid deterioration, such as metal or tile. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E (part), 1990)
18.84.090 Design and development standards--Temporary construction signs.
Where a building is under construction, temporary signs may be erected to identify the project owner, architect, landscape architect, contractor, builder, proposed business, or lender, provided they comply with the following standards:
A. There shall be no more than three such temporary construction signs per project.
B. The sign shall not exceed eighteen square feet in area.
C. The sign shall not be illuminated.
D. If attached to the building, the sign shall not extend above the roof line or parapet wall of the building. If freestanding, the maximum height is six feet.
E. The sign shall be stationary.
F. The sign shall be removed at the time of final inspection of the job. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.100 Design and development standards--Temporary campaign signs.
Temporary political, religious and civic campaign signs may be erected for a period not to exceed ninety days and shall comply with the following standards:
A. Each sign shall be removed on the earlier of (i) the ninetieth day from which it was erected and (ii) fifteen days following the conclusion of the campaign to which it pertains.
B. In residential districts, each sign shall not exceed nine square feet in area or a height of four feet as measured from the surface of the ground to the bottom of the sign.
C. In commercial and industrial districts, each sign shall not exceed thirty-two square feet in area or a height of six feet as measured from the surface of the ground to the bottom of the sign.
D. No signs shall be placed on property owned by the city or on which the city has an easement or a right-of-way.
E. Any sign for a political, religious or civic campaign on an off-site advertising sign specifically permitted under any chapter of this title except Chapter 18.84 shall be exempt from this section. (Ord. 02-02-660 § 1, 2002; Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)

18.84.110 Design and development standards--Agricultural signs.
Agricultural signs advertising agricultural products raised or produced on the subject property may be erected in all agricultural zoning districts, provided they comply with the following standards:
A. There shall be no more than one agricultural sign per legal lot.
B. The permanent on-site sign shall not exceed sixteen square feet in area for parcels less than five acres nor exceed twenty-four square feet for parcels exceeding five acres. The sign shall not exceed six feet in height.
C. The sign shall not be within any street right-of-way, nor cause a visual hazard.
D. The sign shall not be illuminated.
E. The sign shall be stationary.
F. Off-site directional signs may be permitted from August 1st to December 31st when approved by the planning commission subject to the following standards. Signs shall not exceed thirty-two square feet in area and a height of eight feet and only one agricultural directional sign shall be permitted on any legal lot of record. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.120 Design and development standards--Institutional identification signs.
Signs identifying churches, public and private schools, colleges, hospitals, universities, or fraternal, benevolent, and social service organizations located on the same property shall comply with the following standards, except that when such institutions are located in a commercial zoning district, the sign regulations applicable to signs in the commercial district shall govern.
A. There shall be no more than two institutional identification signs per each street frontage, not to exceed a total of six such signs on a lot.
B. Each sign shall not exceed thirty-two square feet in area.
C. Lighting of institutional identification signs shall be indirect and nonflashing and shall not produce glare on other properties in the vicinity.
D. The signs shall not extend into any existing or proposed road or street right-of-way.
E. Freestanding signs shall not exceed six feet in height. Signs attached to buildings shall not extend above the roof line or parapet wall of the building.
F. All signs shall be stationary.
G. Generally recognized and acceptable religious symbols that are freestanding or are attached to or part of a church (or attached to or part of a freestanding sign) may be exempted by the planning commission from the provisions herein regarding height, area, and number of signs. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.130 Exempt signs.
The following signs, except as provided elsewhere in this title, are exempt from the provisions of this chapter:
A. Approved highway directional signs;
B. Railroad signal signs;
C. Signs prohibiting trespassing and hunting, provided that they do not exceed four square feet in area;
D. Warning signs required by law or erected by public agencies;
E. Utility company signs identifying cables, conduits, or hazards;
F. Public notices and announcements authorized by courts and public officials;
G. Advertising signs on buses and taxis;
H. Signs on automobiles and trucks that are painted on or attached flat against the vehicle to identify or advertise the associated business, provided that the vehicle is primarily used for the business and is parked on private property as a normal function;
I. Window display signs limited to painted signs on glazing, poster paper signs, and placards attached to the inside of glazing of store fronts, provided that the store front glazing is not covered in excess of fifty percent;
J. Signs that are painted on or attached to the windshield of a vehicle or boat, properly located for display;
K. Public telephone identification;
L. Signs of an instructive nature or which include information required by county, state or federal enforcement agencies including: telephone booth, gas pump use instructions, instructions for recreational vehicle dump station, brake and smog certification, restroom identification, no smoking, propane tank identification, gas pump identification, air and water, drive to forward pump, cashier, hours of operation, required gallon to liter conversion, full-service and self-service signs at each island not exceeding four square feet in area, and traffic directional signs as approved by enforcement agencies for necessary traffic control and direction, provided that they do not exceed four square feet in area each and do not exceed thirty inches in height in front or side street yard and no symbol, name, or other message is on said signs;
M. Signs erected inside enclosed malls;
N. Signs erected out-of-doors within courtyards and mall spaces (below the height of enclosed buildings) within the buildable portion of the lot where signs are not visible from a public street or adjacent parcel;
O. Directional, warning, or identification signs for petroleum drilling and extraction activities not exceeding two square feet in area;
P. Residential name and address signs not exceeding two square feet in area.
Q. Seasonal decorations.
R. Hospital directional signs.
S. Murals are more particularly described in Chapter 18.85. (Ord. 02-05-663 § 1, 2002; Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.140 Center identification signs.
Signs identifying commercial shopping centers may be considered for approval by the planning commission if they meet the following standards.
A. The sign does not exceed fourteen feet in height and eighty-four square feet in area.
B. The sign shall be of a monument style designed in an architectural style similar to the shopping center buildings.
C. The shopping center shall be a minimum of one acre in net area. (Ord. 92-10-610 § 1(part), 1992)
18.84.150 Prohibited signs.
The following signs are prohibited in all zoning districts:
A. Moving or rotating signs;
B. Signs with flashing, moving, or animated illumination except as specified in subsection A of Section 18.84.170 of this chapter;
C. Off-site advertising signs unless specifically permitted;
D. Any sign displaying an obscene, indecent, or immoral matter;
E. Advertising signs that include the words, “Stop,” “Look,” or “Listen” or any other word, phrase, symbol, lights, motion, sound, fumes, mist, or other effluent that may interfere with, mislead, or confuse the driving public;
F. Portable signs, except for temporary real estate signs as provided in Section 18.84.060 of this chapter;
G. Inflatable signs or signs on inflatable advertising devices when the device is attached or secured to the ground;
H. Signs extending above roof signs, except where specifically provided for under the provisions of this title for signs attached to buildings;
I. Signs projecting from buildings, except where specifically provided for;
J. Wind activated signs;
K. Any other advertising device attached to a building, fence, pole, or vehicle on display not specifically authorized by this title. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.160 Computation of area.
The following methods will be used to compute the area of sign copy.
A. The area of a monument sign is to be computed by multiplying the total height by the total length of the sign or signs for one-sided signs, excluding framework of separate single wood post or masonry column and single wood or masonry beam. The base of a monument sign shall not be considered part of the sign when constructed of wood or masonry (see Figure 18.84.160).
B. Where a two-sided monument sign contains identical copy on each side, the area of the sign shall be computed by multiplying the total height by the total length of only one side (see Figure 18.84.160).
C. The area of a freestanding sign which has three or more faces shall be computed by adding the areas of each face of the sign.
D. The area of a freestanding sign that is an object or statuary shall be computed by the appropriate mathematical equation for determining total surface of an object. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)



FIGURE 18.84.160

CALCULATION FOR AREA OF MONUMENT SIGN
[image: http://municipalcodes.lexisnexis.com/codes/tehachapi/images/18_84_160.gif]
18.84.170 Special sign provisions.
A. Electronic time and temperature signs as part of an on-site advertising sign are permitted as regulated by development standards provided that they are in good working order.
B. Exit, entrance, or other on-site traffic directional signs are permitted, provided that the signs do not exceed six feet in height and contain no advertising or message other than for traffic directions.
C. Illuminated signs in storefront window glazing visible from a public street shall be considered signs and shall comply with the requirements of this chapter.
D. Special signing required for drive-in windows for drive-in restaurants, banks, or similar businesses is permitted, provided the sign copy is necessary for information, instruction, or directions and specifically related to the special use subject to review and approval of the planning commission.
E. Signs for uses approved in conjunction with a conditional use permit shall be as specified in the conditions of approval for that conditional use permit. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
18.84.180 Nonconforming signs.
Nonconforming signs shall be subject to the requirements of Chapter 18.108 of this title. (Ord. 92-10-610 § 1(part), 1992: Ord. 90-10-572 § 3E(part), 1990)
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CITY OF
TEHACHAPI
LEGAL DEPARTMENT

RESOLUTION NO. 17-06

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF TEHACHAPI, CALIFORNIA, ADOPTING
REGULATIONS FOR CANDIDATES FOR ELECTIVE
OFFICE PERTAINING TO CANDIDATES STATEMENTS
SUBMITTED TO THE VOTERS AT AN ELECTION TO
BE HELD ON TUESDAY, NOVEMBER 7, 2006

WHEREAS, Section 13307 of the Elections Code of the State of
California provides that the governing body of any local agency may adopt
regulations pertaining to materials prepared by any candidate for a municipal
election, including costs of the candidates statements;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF
TEHACHAPI, CALIFORNIA, DOES HEREBY RESOLVE, DECLARE, DETERMINE
AND ORDER AS FOLLOWS:;

SECTION 1. GENERAL PROVISIONS. That pursuant to Section
13307 of the Elections Code of the State of California, each candidate for elective
office to be voted for at an Election to be held in the City of Tehachapi on November
7, 2006 may prepare a candidate's statement on an appropriate form provided by the
City Clerk. The statement may include the name, age, and occupation of the
candidate and a brief description of no more than 200 words of the candidate's
education and qualifications expressed by the candidate himself or herself. The
statement shall not include party affiliation of the candidate, nor membership or
activity in partisan political organizations. The statement shall be filed in typewritten
form in the office of the City Clerk at the time the candidate's nomination papers are
filed. The statement may be withdrawn, but not changed, during the period for filing
nomination papers and until 5:00 p.m. of the next working day after the close of the
nomination period.

SECTION 2. FOREIGN LANGUAGE POLICY
a. Pursuant to the Voting Rights Act of 1965 (as amended), the City is
required to translate candidate’s statements into the following

languages in addition to English: Spanish.
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b. Pursuant to state law, the candidate’s statement must be transiated
and printed in Spanish at the candidate’s request.

. The City Clerk shall
1. Have all candidate’s statements translated into the languages

specified in (a) above.
2. Print all translations of all candidate’s statements in the voters
pamphlet.

SECTION 3. PAYMENT

a. The candidate shall be required to pay for the cost of printing the
candidate’s statement in English.

b. The candidate shall be required to pay for the cost of transiating the
candidate’s statement into any foreign language as specified in Section
2 (a) above pursuant to State and/or Federal law.

C. The candidate shall be required to pay for the cost of printing the
candidate’s statement in a foreign language.

d. The candidate shall be required to pay for the cost of translating the
candidates statement into any foreign language that is not required as
specified in (a) and (b) of Section 2 above, pursuant to Federal and
State law, but is requested as an option by the candidate.

The City Clerk shall estimate the total cost of printing, handling, translating,
and mailing the candidate’s statements filed pursuant to ‘this section, including costs
incurred as a result of complying with the Voting Rights Act of 1965 (as amended),
and require each candidate filing a statement to pay in advance to the local agency
his or her estimated pro rata share as a condition of having his or her statement
included in the voter's pamphlet. In the event the estimated payment is required, the
estimate is just an approximation of the actual costs that varies from one election to
another election and may be significantly more or less than the estimate, depending
on the actual number of candidates filing statements. Accordingly, the clerk is not
bound by the estimate and may, on a pro rata basis, bill the candidates for additional
actual expenses or refund any excess paid depending on the final actual cost. In the

event of underpayment, the clerk may require the candidate to pay the balance of
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the cost incurred. In the event of overpayment, the clerk shall prorate the excess
amount among the candidates and refund the excess amount paid within 30 days of
the election.

SECTION 4. ADDITIONAL MATERIALS

No candidate will be permitted to include additional materials in the sample
ballot package.

SECTION 5. That the City Clerk shall provide each candidate or the
candidate's representative a copy of this Resolution at the time nominating petitions
are issued.

SECTION 6. That all-previous resolutions by the City Council establishing
policy on payment for candidate’s statements are repealed.

SECTION 7. That this resolution shall apply at the next ensuing municipal
election and at each municipal election after that time.

SECTION 8. That the City Clerk shall certify to the passage and adoption of
this Resolution and enter it into the book of original resolutions.

PASSED, APPROVED AND ADOPTED by the City Council of the City

of Tehachapi at a regular meeting this 19% day of June 2006.

ED GRIMES, Mayor of the
City of Tehachapi, California

ATTEST:

(NN

CITY OF
TEHACHAPIL
LEGAL DEPARTMENT

e ?NETTE M. KELLEY, MMC -1
ity

Clerk of the City of Tehachapi

™,

| hereby certify that the foregoing resolution was duly and regularly
adopted by the City Council of the City of Tehachapi at a regular meeting thereof
held on June 19, 2006..

/l’(j_/\«m/\z %QLU\ /

-JEANETTE M. KELLEY, MMC O
ity Clerk of the City of Tehachapi ‘.
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Note: Authority cited: Section 12172.5, Government Code.
Reference: Section 13107, Elections Code.

§ 20719. Service of Legal Process Regarding Ballot Designations.

(a) In the event a candidate or other interested party files a petition for the issuance of an
extraordinary writ with the court or other legal action pertaining to a candidate's ballot
designation, the summons and any other legal process should be served upon the Chief
Counsel to the Secretary of State, 1500 11" Street, Sixth Floor, Sacramento, California
95814. The Chief Counsel may designate a Deputy Secretary of State to accept service of
process on behalf of the Secretary of State.

(b) Telephone notice pertaining to any ex parte applications filed with the court by any
candidate or other interested party should be directed to the attention of the Chief Counsel
to the Secretary of State at (916) 653-7244. Counsel for all parties to such ex parte
matters are admonished that waivers of the Secretary of State's right to timely notice and
the right to personally appear at the ex parte hearing will be granted in writing and only in
limited instances.

(c) The Secretary of State shall provide a copy of any legal actions in subdivision (a) or (b)
above to the elections official in the county of the candidate's residence and any other
county in the district.

(d) The Secretary of State shall be named as a respondent in any legal action pertaining to
a ballot designation for a candidate described in Elections Code § 15375, except for a
candidate for judge of the superior court.

Note: Authority cited: Section 12172.5, Government Code.
Reference: Sections 13107, 13314, Elections Code.
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SECRETARY OF STATE
BALLOT DESIGNATION REGULATIONS

Chapter 7. Ballot Designations
§ 20710. General Provisions.

(a) The regulatory purpose of this Chapter is to ensure the accurate designation of the
candidate upon the ballot in order that an informed electorate may intelligently elect one of
the candidates.

(b) The Secretary of State shall, at all times, apply and interpret the provisions of Elections
Code § 13107 and the regulations included in this Chapter in a manner consistent with the
regulatory purpose of this Chapter.

(c) Candidates are not required to use a ballot designation pursuant to Elections Code §
13107, subdivision (a), and may opt to leave the space for such a designation on the ballot
blank. In order to notify the elections official as to whether he or she will use a ballot
designation or will opt to leave the ballot designation space blank, the candidate must
initial the appropriate box on the Declaration of Candidacy or otherwise so indicate on the
Declaration of Candidacy.

(d) Pursuant to Elections Code § 13107, subdivision (a), a candidate may submit a
proposed ballot designation pursuant to any one of the four provisions specified in
Elections Code § 13107, subdivision (a), subparts (1) through (4), applicable to that
candidate. The candidate shall be free to select from which of the applicable four subparts
he or she is submitting his or her proposed ballot designation.

(e) The regulations set forth in this Chapter shall apply only to elections held for offices for
which elections returns are certified by the Secretary of State of the State of California.

(f) Whenever, the word “should” is used in this Chapter, it is recommended, not mandatory.

Note: Authority: Section 12172.5, Government Code
Reference: Section 13107, Elections Code

§ 20711. Ballot Designation Worksheet.

(a) In order to facilitate review of a candidate's proposed ballot designation by the
Secretary of State pursuant to Elections Code § 13107, the candidate shall submit, at the
time of filing his or her proposed ballot designation on the Declaration of Candidacy, a
completed Ballot Designation Worksheet on a form provided by the Secretary of State.
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(b) All Ballot Designation Worksheets filed with the Office of the Secretary of State or the
county elections officials pursuant to this section shall be public records and shall be
available for inspection and copying at the public counter of the Elections Division of the
Office of the Secretary of State, Fifth Floor, 1500 11" Street, Sacramento, California
95814, or at the office of the applicable county elections official.

(c) The Secretary of State shall provide a master copy or copies of the Ballot Designation
Worksheet to all elections officials responsible for providing and accepting the nomination
documents for candidates in elections for offices certified by the Secretary of State. The
Ballot Designation Worksheet shall request that the candidate proposing the ballot
designation provide the following information:

(1) The candidate's name, home, business and mailing addresses, telephone numbers, e-
mail address, if available, and fax number;

(2) A designation of the office for which the candidate is seeking election;

(3) The name, home, business and mailing addresses, telephone numbers, e-mail
address, if available, and fax number of the attorney representing the candidate or for any
other person to be contacted in the event the Secretary of State requires further
information regarding the proposed ballot designation;

(4) The proposed ballot designation submitted by the candidate;

(5) The candidate may submit one or more proposed alternate ballot designations ranked
in order of the candidate's preference;

(6) A brief statement identifying the factual basis upon which the candidate claims the
proposed ballot designation and each proposed alternate ballot designation, including the
following:

(A) If the candidate holds elected office and is submitting his or her proposed ballot
designation pursuant to Elections Code § 13107, subdivisions (a)(1) or (a)(2), the
candidate shall indicate the elective office he or she currently occupies and may attach a
copy of his or her Certificate of Election;

(B) If the candidate is a judicial officer and is submitting his or her proposed ballot
designation pursuant to Elections Code § 13107, subdivisions (a)(1) or (a)(2), the
candidate shall indicate the elective office he or she currently holds and may attach either
(A) a copy of his or her Certificate of Election or (B) a copy of his or her commission or
certificate of appointment, issued at the time the candidate was appointed to the judicial
office which he or she currently occupies;

(C) If the candidate submits a ballot designation pursuant to Elections Code § 13107,
subdivision (a)(3), the candidate shall indicate:

Secretary of State 2
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(i) The title of the position or positions which he or she claims supports the proposed ballot
designation;
(i) The dates during which the candidate held such position;

(iii) A description of the work he or she performs in the position;
(iv) The name of the candidate's business or employer;

(v) The name and telephone number of a person or persons who could verify such
information; and

(vi) A statement that the professions, vocations or occupations relied upon to support the
proposed ballot designation constitute the primary, main or leading professions, vocations
or occupations of the candidate, in accordance with the definition of the term "principal” as
set forth at § 20714, subdivision (b).

(D) If the candidate submits a ballot designation pursuant to Elections Code § 13107,
subdivision (a)(4), the candidate shall indicate the date on which he or she was appointed
to the office for which he or she is an appointed incumbent.

(d) The candidate may attach or append any supporting documents or other exhibits to his
or her Ballot Designation Worksheet which he or she believes support his or her proposed
ballot designation. Such attached documents or other exhibits shall be deemed to be
incorporated by reference as part of the candidate's Ballot Designation Worksheet and
shall be considered as such by the Secretary of State.

(e) If a candidate requests a change of his or her ballot designation pursuant to Elections
Code § 13107(e), that request shall be accompanied by a Ballot Designation Worksheet.

Note: Authority cited: Section 12172.5, Government Code.
Reference: Sections 13107, 13107.3, Elections Code.

§ 20712. Proposed Ballot Designations Submitted Pursuant to Elections Code
§ 13107, Subdivision (a)(1).

Proposed ballot designations submitted pursuant to Elections Code § 13107, subdivision
(a)(1), shall be subject to the following provisions:

(a) In the case of candidates holding elective city, county, district, state, or federal office,
the candidate's ballot designation shall be the elective office which the candidate holds at
the time of filing the nomination documents.

(b) In the case of judicial officers, the candidate's ballot designation shall be the elective
office which the candidate holds at the time of filing the nomination documents.
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(c) There shall be no word count limitation applicable to ballot designations submitted
pursuant to Elections Code § 13107, subdivision (a)(1).

(d) Proposed ballot designations indicating a position of legislative leadership or leadership
in another elected body, such as "Majority Leader of the California Senate," "Minority
Leader of the California State Assembly,"” "Speaker of the California State Assembly,”
"President Pro Tempore of the California State Senate,” "City of Orange Mayor Pro Tem,"
and the like, are not elective offices described in Elections Code § 13107, subdivision
(a)(1). Such ballot designations are improper, pursuant to Elections Code § 13107,
subdivision (a)(1). They may, however, subject to the three-word limit, be considered
under the provisions of § 13107(a)(3). Examples of acceptable ballot designations under
this section include, but are not limited to, “Assembly Minority Leader,” “California
Assembly Speaker,” and “Mayor Pro Tem.”

(e) Proposed ballot designations indicating that the candidate is a member of the state or
county central committee of a political party, or an officer of a state or county central
committee of a political party, are improper, as such positions do not constitute elective
county or state offices as specified in Elections Code § 13107, subdivision (a)(1).

Note: Authority cited: Section 12172.5, Government Code.
Reference: Section 13107, Elections Code.

§ 20713. Proposed Ballot Designations Submitted Pursuant to Elections Code
§ 13107, Subdivision (a)(2).

Proposed ballot designations submitted pursuant to Elections Code § 13107, subdivision
(a)(2), shall be subject to the following provisions:

(a) A proposed ballot designation submitted pursuant to Elections Code § 13107,
subdivision (a)(2), is limited “incumbent,” as that term is defined in Elections Code §
13107, subdivision (a)(2).

(b) The term “incumbent” must be used as a noun. It shall not be used in conjunction with
any other words, including any accompanying adjectives or modifiers, and must stand
alone. A candidate qualified to use this designation pursuant to Elections Code § 13107,
subdivision (a)(2), shall be entitled to use the ballot designation “Incumbent.”

(c) The word “incumbent” is strictly limited for use in ballot designations submitted pursuant
to Elections Code § 13107, subdivision (a)(2), and may not be used as an adjective in any
other ballot designation.

Note: Authority: Section 12172.5, Government Code
Reference: Section 13107, Elections Code
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§ 20714. Proposed Ballot Designations Submitted Pursuant to Elections Code
§ 13107, Subdivision (a)(3).

Proposed ballot designations submitted pursuant to Elections Code § 13107, subdivision
(a)(3), shall be subject to the following provisions:

(a) The terms "profession," "vocation," or "occupation,” as those terms are used in
Elections Code § 13107, subdivision (a)(3), are defined as follows:

(1) "Profession" means a field of employment requiring special education or skill and
requiring knowledge of a particular discipline. The labor and skill involved in a profession is
predominantly mental or intellectual, rather than physical or manual. Recognized
professions generally include, but are not limited to, law, medicine, education, engineering,
accountancy, and journalism. Examples of an acceptable designation of a "profession,” as
defined in Elections Code § 13107, subdivision (a)(3), include, but are not limited to,
"attorney,"” "physician," "accountant,” "architect,” and "teacher.”

(2) "Vocation" means a trade, a religious calling, or the work upon which a person, in most
but not all cases, relies for his or her livelihood and spends a major portion of his or her
time. As defined, vocations may include, but are not limited to, religious ministry, child
rearing, homemaking, elderly and dependent care, and engaging in trades such as
carpentry, cabinetmaking, plumbing, and the like. Examples of an acceptable designation
of a "vocation," as defined in Elections Code § 13107, subdivision (a)(3), include, but are
not limited to, "minister," "priest,” "mother," "father," "homemaker," "dependent care
provider," "carpenter,” "plumber,” "electrician,” and "cabinetmaker."

(3) "Occupation" means the employment in which one regularly engages or follows as the
means of making a livelihood. Examples of an acceptable designation of an "occupation,”
as defined in Elections Code § 13107, subdivision (a)(3), include, but are not limited to,
"rancher,” "restaurateur,” "retail salesperson,” "manual laborer,” "construction worker,"
"computer manufacturing executive,” "military pilot," "secretary," and "police officer."

(b) "Principal," as that term is used in Elections Code § 13107, subdivision (a)(3), means a
substantial involvement of time and effort such that the activity is one of the primary, main
or leading professional, vocational or occupational endeavors of the candidate. The term
"principal” precludes any activity which does not entail a significant involvement on the part
of the candidate. Involvement which is only nominal, pro forma, or titular in character does
not meet the requirements of the statute.

(1) If a candidate is licensed by the State of California to engage in a profession, vocation
or occupation, the candidate is entitled to consider it one of his or her "principal”
professions, vocations or occupations if (i) the candidate has maintained his or her license
current as of the date he or she filed his or nomination documents by complying with all
applicable requirements of the respective licensure, including the payment of all applicable
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license fees and (ii) the status of the candidate's license is active at the time he or she filed
his or her nomination documents.

(2) A candidate who holds a professional, vocational or occupational license issued by the
State of California may not claim such profession, vocation or occupation as one of his or
her "principal" professions, vocations or occupations if (i) the candidate's licensure status
is "inactive" at the time the candidate files his or her nomination document, or (ii) the
candidate's license has been suspended or revoked by the agency issuing the license at
the time the candidate files his or her nomination documents.

(c) In order for a ballot designation submitted pursuant to Elections Code § 13107,
subdivision (a)(3), to be deemed acceptable by the Secretary of State, it must accurately
state the candidate's principal professions, vocations or occupations, as those terms are
defined in subdivisions (a) and (b) herein. Each proposed principal profession, vocation or
occupation submitted by the candidate must be factually accurate, descriptive of the
candidate's principal profession, vocation or occupation, must be neither confusing nor
misleading, and must be in full and complete compliance with Elections Code § 13107 and
the regulations in this Chapter.

(d) If the candidate is engaged in a profession, vocation or occupation at the time he or
she files his or her nomination documents, the candidate's proposed ballot designation is
entitled to consist of the candidate’s current principal professions, vocations and
occupations. In the event the candidate does not have a current principal profession,
vocation or occupation at the time he or she files his or her nomination documents, the
candidate may use a ballot designation consisting of his or her principal professions,
vocations or occupations, which the candidate was principally engaged in during the
calendar year immediately preceding the filing of the candidate's nomination papers.

(e) A candidate may engage in multiple principal professions, vocations or occupations.
Accordingly, the candidate may designhate multiple principal professions, vocations or
occupations. If a candidate proposes a ballot designation including multiple principal
professions, vocations or occupations, the proposed ballot designhation must comply with
the following provisions:

(1) The proposed ballot designation must comply with the three-word limitation specified in
Elections Code § 13107, subdivision (a)(3), and as implemented pursuant to subdivision (f)
herein.

(2) Each such proposed profession, vocation or occupation shall be separately considered
by the Secretary of State and must independently qualify as a "principal” profession,
vocation or occupation, as that term is defined pursuant to subdivision (b) herein.

(3) When multiple professions, vocations or occupations are proposed as a ballot
designation, they shall be separated by a slash ("/"). An example of an acceptable
designation would be "Legislator/Rancher/Physician."
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(f) Pursuant to Elections Code § 13107, subdivision (a)(3), the candidate's ballot
designation shall be limited to not more than three (3) words. The following rules shall
govern the application of the three-word limitation:

(1) The proposed ballot designation shall be grammatically correct, generic, and all words
must be spelled correctly.

(2) Punctuation shall be limited to the use of a comma (e.g., District Attorney, Los Angeles
County) and a slash (e.g., Legislator/Rancher/Physician), pursuant to subdivision (e) of
this section. A hyphen may be used if, and only if, the use of a hyphen is called for in the
spelling of a word as it appears in a standard reference dictionary of the English language,
which was published in the United States at any time within the 10 calendar years
immediately preceding the election for which the words are counted.

(3) All California geographical nhames shall be considered to be one word and shall be
limited to the names of cities, counties and states. The names of special districts and
political subdivisions are not "geographical names," as that term is used in Elections Code
§ 13107, subdivision (a)(3). If the candidate desires, the geographical name may be used
in the form of "City of . . . ;" "County of . . . ;" or "City and County of . . ." Examples of
geographical names considered to be one word include Tehama County, Los Angeles
County and County of Sacramento. Examples of designations containing a special district
or political subdivision that are not geographical names include “Butte County Rural Fire
District Captain,” “Huntington Beach Unified School District President,” and “South Bay
Irrigation District Director.”

(4) An acronym shall be counted as one word.

(9) A candidate who chooses to include the name of his or her elective office with another
profession, vocation, or occupation may do so pursuant to Elections Code section
13107(a)(3), but that ballot designation shall be limited to no more than three words.
Examples of acceptable designations under this section include “State Senator/Rancher,”
“California Assemblywoman/Attorney,” “County Supervisor/Teacher,” and “State
Controller/Businessman.” Examples of unacceptable designations under this section
include “Assemblyman, 57" District/Educator,” “California State Senator/Architect,” “Placer
County Supervisor/Business Owner,” and “Member, Board of Equalization/Banker.”

Note: Authority cited: Section 12172.5, Government Code.
Reference: Sections 9, 13107, Elections Code.
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§ 20714.5. “Community Volunteer.”

(a) “Community Volunteer” means a person who engages in an activity or performs a
service for or on behalf of, without profiting monetarily, one or more of the following:

(1) A charitable, educational, or religious organization as defined by the United States
Internal Revenue Code section 501(c)(3);

(2) A governmental agency; or
(3) An educational institution.

(b) The activity or service must constitute substantial involvement of the candidate’s time
and effort such that the activity or service is the sole, primary, main or leading professional,
vocational or occupational endeavor of the candidate within the meaning of subdivisions
(a) and (b) of section 20714 of this Chapter.

Note: Authority cited: Section 12172.5, Government Code; Section 13107.5(b), Elections
Code.

Reference: Sections 13107 and 13107.5, Elections Code; Section 501(c)(3), United
States Internal Revenue Code.

§ 20715. Proposed Ballot Designations Submitted Pursuant to Elections Code §
13107, Subdivision (a)(4).

(a) Pursuant to Elections Code § 13107, subdivision (a)(4), a candidate may propose a
ballot designation consisting of the phrase “appointed incumbent” if the candidate holds an
office, other than a judicial office, by virtue of appointment, and the candidate is a
candidate for election to the same office. The candidate may not use the unmodified word
“incumbent” or any words designating the office unmodified by the word “appointed.”

(b) Pursuant to Elections Code § 13107, subdivision (a)(4), a candidate may propose a
ballot designation consisting of the word “appointed” in conjunction with the elective office,
if the candidate is a candidate for election to the same office or to some other office. The
candidate may not use any words designating the office unmodified by the word
“appointed.”

(c) There shall be no word count limitation applicable to ballot designations submitted
pursuant to Elections Code § 13107, subdivision (a)(4).

Note: Authority: Section 12172.5, Government Code
Reference: Section 13107, Elections Code
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§ 20716. Unacceptable Ballot Designations.

(a) The Secretary of State shall reject as unacceptable any proposed ballot designation
which fails to comply with Elections Code § 13107, subdivision (a); is prohibited pursuant
to Elections Code § 13107, subdivision (b); is misleading; or is otherwise improper
pursuant to the regulations set forth in this Chapter.

(b) The following types of activities are distinguished from professions, vocations and
occupations and are not acceptable as ballot designations pursuant to Elections Code §
13107, subdivision (a)(3):

(1) Avocations: An avocation is a casual or occasional activity, diversion or hobby pursued
principally for enjoyment and in addition to the candidate's principal profession, vocation or
occupation. Avocations may include, but are not limited to, hobbies, social activities,
volunteer work (except as set forth in Section 20714.5 of this Chapter), and matters
pursued as an amateur.

(2) Pro Forma Professions, Vocations and Occupations: Pro forma professions, vocations
or occupations are positions held by the candidate which consume little or none of the
candidate's time and which, by their nature, are voluntary or for which the candidate is not
compensated, except as set forth in Section 20714.5 of this Chapter. Pro forma
professions, vocations and occupations may include, but are not limited to, such pursuits
as honorary peace officer, honorary chairperson, honorary professor, goodwill
ambassador, official host or hostess and the like.

(3) Statuses: A status is a state, condition, social position or legal relation of the candidate
to another person, persons or the community as a whole. A status is generic in nature and
generally fails to identify with any particular specificity the manner by which the candidate
earns his or her livelihood or spends the substantial majority of his or her time. Examples
of a status include, but are not limited to, veteran, proponent, reformer, scholar, founder,
philosopher, philanthropist, activist, patriot, taxpayer, concerned citizen, husband, wife,
and the like.

(c) Pursuant to Elections Code § 13107, subdivision (b)(1), the Secretary of State shall
reject as unacceptable any proposed ballot designation which would mislead voters. In
making this determination, the Secretary of State shall determine whether there is a
substantial likelihood that a reasonably prudent voter would be misled as to the
candidate's principal profession, vocation or occupation by the candidate's proposed ballot
designation. The determination shall take into account the plain meaning of the words
constituting the proposed ballot designation and the factual accuracy of the proposed
ballot designation based upon supporting documents or other evidence submitted by the
candidate in support of the proposed ballot designation, pursuant to §§ 20711 and 20717
of this Chapter.
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(d) A ballot designation may not comprise or include commercial identification information,
such as a trademark, service mark, trade name, or the specific name of a business,
partnership, corporation, company, foundation, or organization. Examples of an improper
use of commercial identification information include, but are not limited to, "Acme
Company President,” "Universal Widget Inventor,” "Director, Smith Foundation," "UCLA
Professor," and the like.

(e) Pursuant to Elections Code § 13107, subdivision (b)(2), the Secretary of State shall
reject as unacceptable any proposed ballot designation which would suggest an evaluation
of the candidate's qualifications, honesty, integrity, leadership abilities or character. Any
laudatory or derogatory adjectives which would suggest an evaluation of the candidate's
qualifications shall not be permitted. Such impermissible adjectives include, but are not
limited to, “senior,” “emeritus,” “specialist,” “magnate,” "outstanding," "leading,” "expert,"
"virtuous," "eminent,” "best," "exalted,” "prominent," "famous," "respected," "honored,"

"honest,"” "dishonest,” "corrupt,” "lazy,” and the like.

(f) Pursuant to Elections Code § 13107, subdivision (b)(3), the Secretary of State shall
reject as unacceptable any proposed ballot designation which abbreviates the word
"retired" or places it following any word or words which it modifies. Examples of
impermissible designations include "Ret. Army General," "Major USAF, Retired" and "City
Attorney, Retired."

(9) Pursuant to Elections Code § 13107, subdivision (b)(4), the Secretary of State shall
reject as unacceptable any proposed ballot designation which uses a word or prefix to
indicate a prior profession, vocation, occupation or elected, appointed or judicial office
previously held by the candidate. Such impermissible words or prefixes include, but are not
limited to, "Ex-," "former," "past,"” and "erstwhile." Examples of impermissible designations
include "Former Congressman,” "Ex-Senator," and "Former Educator.”

(h)(1) Subject to the provisions of Elections Code § 13107, subdivision (b)(4), use of the
word "retired” in a ballot designation is generally limited for use by individuals who have
permanently given up their chosen principal profession, vocation or occupation.

(2) In evaluating a proposed ballot designation including the word "retired," the Secretary
of State will consider the following factors in making a determination as to the propriety of
the use of the term "retired":

(A) Prior to retiring from his or her principal profession, vocation or occupation, the
candidate worked in such profession, vocation or occupation for more than 5 years;

(B) The candidate is collecting, or eligible to collect, retirement benefits or other type of
vested pension;

(C) The candidate has reached at least the age of 55 years;
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(D) The candidate voluntarily left his or her last professional, vocational or occupational
position; and,

(E) The candidate's retirement benefits are providing him or her with a principal source of
income.

(3) If a candidate is requesting a ballot designation that he or she is a retired public official,
the candidate must have previously voluntarily retired from public office, not have been
involuntarily removed from office, not have been recalled by voters, and not have
surrendered the office to seek another office or failed to win reelection to the office. If such
a candidate did not voluntarily retire from public office, he or she may not use the word
“retired” in his or her ballot designation.

(4) A candidate may not use the word “retired” in his or her ballot designation if that
candidate possesses another more recent, intervening principal profession, vocation, or
occupation.

(i) Pursuant to Elections Code § 13107, subdivision (b)(5), the Secretary of State shall
reject as unacceptable any proposed ballot designation which uses the name of any
political party, whether or not it has qualified for recognized ballot status.

(i) Pursuant to Elections Code § 13107, subdivision (b)(6), the Secretary of State shall
reject as unacceptable any proposed ballot designation which uses a word or words
referring to a racial, religious, or ethnic group.

(1) The Secretary of State shall reject as unacceptable any ballot designation which
expressly contains or implies any ethnic or racial slurs or ethnically or racially derogatory
language.

(2) If the candidate is a member of the clergy, the candidate may not make reference to his
or her specific denomination. However, the candidate may use his or her clerical title as a
ballot designation (e.g., "Rabbi," "Pastor," "Minister," "Priest," "Bishop," "Deacon,” "Monk,"
"Nun," "Imam," etc.)

(k) Pursuant to Elections Code § 13107, subdivision (b)(7), the Secretary of State shall
reject as unacceptable any proposed ballot designation which refers to any activity
prohibited by law. Unlawful activity includes any activities, conduct, professions, vocations,
or occupations prohibited by state or federal law.

Note: Authority cited: Section 12172.5, Government Code.
Reference: Section 13107, Elections Code.

Secretary of State 11
Ballot Designation Regulations
Operative December 21, 2009




image17.jpeg
§ 20717. Requests for Supporting Documentation.

In addition to the Ballot Designation Worksheet required to be filed with the Secretary of
State pursuant to Elections Code § 13107.3 and § 20711 of this Chapter, the Secretary of
State may request that a candidate submit additional supporting documentation or other
evidence to support the proposed ballot designation.

(a) Time is of the essence regarding all matters pertaining to the review of proposed ballot
designations submitted by candidates for public office. Failure to promptly submit
requested supporting materials will preclude consideration of such materials in and the
rendering of a final decision on the candidate's proposed ballot designation.

(b) The Secretary of State will communicate, whenever possible, with the candidate in the
most expeditious manner, including, but not limited to, telephone, facsimile transmission
and electronic mail at the number or address provided by the candidate. When the
candidate does not have reasonable access to a facsimile machine or electronic mail, the
Secretary of State will transmit written communication to the candidate by means of
overnight express delivery to the address provided by the candidate.

(c¢) The candidate shall have the burden of establishing that the proposed ballot
designation that he or she has submitted is accurate and complies with all provisions of
Elections Code § 13107 and this Chapter.

Note: Authority cited: Section 12172.5, Government Code.
Reference: Sections 13107, 13107.3, Elections Code.

§ 20718. Communication of Decisions Regarding Ballot Designations.

(a) If a candidate’s proposed ballot designation has been rejected, an official copy of the
decision of the Secretary of State will be made in writing and transmitted directly to the
candidate by registered or certified mail, return receipt requested, to the address provided
by the candidate. The Secretary of State shall also provide a copy to the elections official
in the candidate's county of residence and to the elections official of each county within the
political subdivision. Copies may also be made available to all other candidates in the race.

(b) At the request of the candidate, the Secretary of State will transmit a copy of the
decision of the Secretary of State regarding the candidate's proposed ballot designation by
facsimile transmission or e-mail to the facsimile number or e-mail address listed on the
candidate's Ballot Designation Worksheet.

(c) All written decisions of the Secretary of State regarding ballot designations are public

records and are available for inspection and copying at the public counter of the Elections
Division of the Office of the Secretary of State, 1500 11t Street, Fifth Floor, Sacramento,

California 95814.
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